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Introduction 
 
The admissions process for admission to nursery is managed entirely by the school. 

The ethos of this school is Catholic. The school was founded by the Catholic Church to provide 
education for children of Catholic families. The school is conducted by its governing body as 
part of the Catholic Church in accordance with its Trust Deed and Instrument of Government 
and seeks at all times to be a witness to Jesus Christ. We ask all parents applying for a place 
here to respect this ethos and its importance to the school community.  This does not affect the 
right of parents who are not of the faith of this school to apply for and be considered for a place 
at our nursery. 

 
Admission Number  
 
The Capacity of the nursery is 60. This is split into two sessions. One in the morning (8:30-
11:30) and one in the afternoon (12:30-3:30). Each session can take a maximum of 30 
children. There is an offer of 30-hours provision to a maximum of 10 children.  
 
Application for A Nursery Place. 
 
Parents who wish apply for a place at the nursery should complete an application form. These 
are available at the school office. The forms can be completed at any time from when the 
child is born and are to be returned to the school.   
 
 
Hours allocated per place. 
 
The allocation of a place entitles a child to 15 hours of nursery provision at per week. This 
allocation must be used as one session per day. Parents will either be allocated a place in the 
morning or afternoon sessions, depending upon the age/needs of their child and this will be 
the same each day throughout the week. Typically, the morning sessions are targeted to our 
youngest pupils; afternoons are for the oldest pupils, nearest to Reception age. The nursery 
manager will do all that is possible to accommodate the requests of parents but sometimes 
this is not possible and is not always in the best interest of the child(ren).  
 
Allocation of 30-hours placements 
  
There is a maximum of ten 30-hours placements available in Nursery. This maximum limit has 
been determined based upon the financial viability of the arrangements; additional costs 
incurred versus income. The places are allocated using the admissions criteria below: 
 
Category 1: Child has a sibling currently attending St Anthony’s (This category are then 
ranked in distance order from the school) 
 
Category 2: Children without a sibling (This category are then ranked in distance order from 
the school) 
 



Allocations are only given to families who have a valid eligibility code. Codes need to be 
renewed on a 3-monthly basis. If circumstances change, the 30 hour place will be reduced to 
a 15hour place at the end of the three month period. 
 
 
Management of the Waiting list. 
 
The school manages and administers the waiting lists for nursery. Applications are held in 
groups relating to the academic year of the child and the term after they have turned three. 
The school will aim to fill the nursery with children who are already three years of age and 
these allocations are made in chronological order.  
 
 
Over Subscription  
 
When this occurs the school will continue to hold the details of children who were not in the 
first 60 places allocated. If a place becomes available at any point during the academic year 
parents will be contacted to enquire as to whether they still require the place. The school will 
use the same criteria of first come first served to allocate these places. 
 
Under Subscription 
 
If the school is unable to fill all 60 places it MAY consider the allocation of places 
IMMEDIATELY after a third birthday. This will, however, be dependent upon the school 
readiness of the individual and the needs of the cohort already present in the nursery. 
 
Again, those on the waiting list will be contacted in the order of age.  
 
Notification of a Place. 
 
The Nursery manager will contact parents and inform them of a place by the start of the term 
prior to starting, usually the end of April. This contact will be made by letter and phone call to 
parents using the details received in the original application. Parents must respond to inform 
the school that a place is still required. If there is no response from parents to this 
correspondence, then the offer will be withdrawn and the place allocated to another child. 
Parents have a responsibility to inform the school of any changes to contact details.  
 
There may also be an additional intake in January and April, depending upon numbers and 
ages of applicants. 
 
Once a formal acceptance of the place has been received, the Nursery Manager will send 
further correspondence to families regarding visit days and information about the day to day 
running of the nursery.  
 
An offer of a place in St Anthony’s Nursery does not guarantee an offer of a place in 
the Reception Class, nor does it provide priority. Parents need to complete a separate 
application for this, the details of which are on the school website along with the 
admissions policy. 
 

 


